Label proofreading checklist TEMPLATE (With Robert's edits)
YES__Front of label says “Raw”
(Consider all factors of rawness of ingredients – i.e. can say all raw except such and such ingredient.) The word "Raw" should not appear in quotes on the label.

YES__Front of label says “Fresh”
YES__Front of label says "Gluten-Free"
YES__Front of label says “Vegan” (unless contains honey)

YES__Front of label says “Free of Trans Fats” (unless there’s no nutrition panel)

YES__Front of label says GMO-Free or Free of GMOs

YES__Front of label says “Organic” (or pesticide-free if UK)

YES__Artisan is colored text such as blue, pink, yellow, orange or purple (depends on label)

YES__If product is “Pesticide-Free” instead of “Organic”, or if product is non-organic, the “Certified Organic” material on bottom right is removed

YES__Please amend your chk list to say “if a label does not say Organic on the front panel they should not say certified organic by OneCert on the right hand side”

YES__Front panel has refrigeration language (unless non-refrigerated product)

YES__Front panel has 3D heart (new)

YES__”Perishable keep refrigerated” proper point size

YES__OneCert organic text not bolded

YES__Label says Made in the USA
YES__Address and phone number correct

(both 831-462-6715
   and 800-805-7957 numbers included)

YES__Does not contain the words “Celtic Sea Salt” unless it’s a Celtic Sea Salt product

YES__SUPERIOR QUALITY. Satisfaction Guaranteed or Your Money Back.* Phrase should use periods, not exclamation points. Includes “(see our web site)”
YES__Ingredient order correct – confirmed against recipe production form (check this off of recipe form or old label? how do you get this? how do you know?)
YES__If salt is in the ingredients, use "Ingredients" instead of "Organic Ingredients" and use asterisk system

YES__If ingredients have asterisks, asterisk should come before comma or period

YES__If it’s an ingredient, lemon juice is referred to as “fresh-squeezed pure lemon juice”

YES__Only first word of ingredients capitalized unless proper names. Period at end of ingredients
YES__Nutrition information correct. (All labels should have nutritional panel unless otherwise specified.)

YES__Serving size is in both grams and tablespoons 

YES__Spellchecked

YES__Any new or changed text is correct

YES__spacing and punctuation proper in body text 

YES__Net weight statement proper point size (1/16 inch if panel is 5 sq. in. or less; 1/8 inch if panel is 5 sq. in. or more)

YES__All text on front panel

YES__All text on side panel

YES__Label says “unheated” instead of “non-heated” or “nonheated” (if applicable)

YES__Left side of panels has 3/8” crop mark

YES__Label is correct size. (Graphic designer includes size dimensions of label when sending to graphics manager for proofing. Graphics manager compares size against spec sheet containing standard label sizes.)

YES__All relevant web sites listed

YES__Bar code matches spreadsheet

YES__Bar code is right size, 1 1/8” wide, 5/16” inches tall

YES__Words in text have not been changed from existing version unless specifically requested

YES__Logo is consistent with other labels. Heart aligned properly.

YES__Text is as tall as it reasonably can be so there’s not too much space between lines

YES__Proper 30 Year Emblem is being used on label. (Organic emblem for organic products; nutritious emblem for non-organic products)

YES__No artist should increase or decrease size of font or adjust boldness unless requested

YES__Check for applicable changes on “Changes for future labels” Word doc (I need to know w)
YES__If the background naturally highlights the text, confirm that what’s written is worthy of being highlighted.

YES__Whenever we have a word looking one way, we keep it that way, unless we consciously decide otherwise, for consistency’s sake.

YES__Also Available reads: ALSO AVAILABLE, organic and in assorted sizes: 12 flavors of Raw Cultured Vegetables, salt-free or health-salted; 18 fresh, pure and raw nut and seed butters, including 5 dessert nut butters, sweetened with either honey, dates or mulberries; super-fresh raw completely low-temp processed health oils to consume and apply externally; and honey- or agave-sweetened chocolate spreads that are guaranteed to be a Fresh-Pure favorite.

Specific to Nutbutter jars:

YES__Says either: “For best quality, keep refrigerated” or “Keep 

refrigerated for best quality”

YES__Title case for: For Best Quality Keep Refrigerated (new decision by Evan)
Specific to Sweet Nutbutter jars:

YES__Uses correct variation of Serving Suggestions:

STANDARD VERSION: Serving Suggestions: Satisfy your sweet tooth! Delicious by itself as a dessert or snack. As a topping, crumble over your favorite frozen dessert or a bowl of fresh fruit such as apples, bananas or papaya. Stuff into dates or dried figs. Roll into balls or smooth onto rice cakes or bread.

--NOTE:Ambrosia and Pecan Pie can be crumbled, rolled up, Hempini-halvah and halvah cannot.

ALTERNATE VERSION: Serving Suggestions: Satisfy your sweet tooth! Delicious by itself as a dessert or snack. As a topping, Scoop onto your favorite frozen dessert or a bowl of fresh fruit such as apples, bananas or papaya. Stuff into dates or dried figs. Smooth onto rice cakes or bread.
Specific to Chocolate jars:

YES__Says “Peruvian” for non-raw versions. Raw chocolates are not Peruvian.
YES__If it contains Xylitol, it should have no ORGANIC on the front, not have the OneCert reference, nor the organic emblem.
Specific to RCV jars:

YES__RCV label includes mother’s milk/lactobacilli reference

YES__Vegi-Delite and Cabbage Dill Sauerkraut includes babies love this on a spoon reference

YES__Half-gallon and above jars have cabbage leaf instructions

YES__RCV label includes To Prolong Quality reference (smoothing with spoon)

YES__On 64 oz labels, check for consistency with roundtop lids

YES__RCV labels should have white oval with red lettering for “100% Organic”

YES__RCV labels should have “Active Enzymes” on front panel

YES__Only Vegi-Delite should have acidophilus reference

YES__ Perishable-Keep Refrigerated (Except in Transit)

YES__Front panel says Probiotic

YES__Correct temp statement on front panel: non-salted, under 9 days below 74 degrees F; salted, under 9 days below 77 degrees F

Specific to Raw Oils:

YES__Front panel has word "
"

Note to proofer: Look at old version of label while looking at revised label so you can contemplate any changes that may have been made to text, etc.
Labels for printing by Clutch Couriers need crop marks and bleeds.

Orders for Tu-Vets do not (Unless Henry asks for them).

Comments:

